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Section III: Returnable Bidding Forms

[bookmark: _heading=h.n1h50zitffub]
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Note to Bidders: Instructions to complete each Form are highlighted in Cyan in each Form. Please complete the Returnable Bidding Forms as instructed and return them as part of their bid submission.

This Section comprises the following Returnable Bidding Forms:
· Form A: Joint Venture Partner Information Form
· Form B: Bid Submission Form
· Form C: Price Schedule Form
· Form D: Technical Bid Form
· Form E: Manufacturer’s authorization form
· Form F: Performance Statement Form





Form A: Joint Venture Partner Information Form
[The Bidder shall fill in this Form in accordance with the instructions indicated below].

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]

To be completed and returned with your Bid if the Bid is submitted as a Joint Venture/Consortium/Association.

	JV / Consortium/ Association Information

	Name
	[complete]

	Names of each partner and contact information
(address, telephone numbers, fax numbers, e-mail address)
	[complete]

	Name of leading partner (with authority to bind the JV, Consortium, Association during the Bidding process and, in the event a Contract is awarded, during contract execution)
	[complete]

	Proposed proportion of responsibilities between partners (in %) with indication of the type of the goods/services to be delivered by each
	[complete]



Signatures of all partners of the JV: 	 

We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association shall be jointly and severally liable to UNOPS for the fulfilment of the provisions of the Contract.

Name of partner: ________________________		Name of partner: _________________________ 

Signature: ______________________________		Signature: _______________________________

Date: _______________________			Date: ________________________



Name of partner: ________________________		Name of partner: _________________________ 

Signature: ______________________________		Signature: _______________________________

Date: _______________________			Date: ________________________
Form B: Bid Submission Form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 

Date: [Insert submission date]

Subject: Bid for the supply of [Insert a brief description of goods/services] in [Name of country/city], ITB Case No. [Insert ITB ref number], dated [insert date]

We, the undersigned, declare that: 

a. We have examined and have no reservations to the bidding documents, including amendments No.: [Insert the number and issuing date of each amendment]; 
b. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract, and in accordance with the delivery schedules specified in the Schedule of Requirements
c. The total price of our bid, excluding any discounts offered in item (d) below, is: [Insert the total bid price in words and figures, indicating the various amounts and the respective currencies];
d. The discounts offered and the methodology for their application are:
· Discounts: If our bid is accepted, the following discounts shall apply. [Specify in detail each discount offered and the specific item of the Schedule of Requirements to which it applies, including if applicable discounts for accelerated payment.]
· Methodology of application of the discounts: The discounts shall be applied using the following method: [Specify in detail the method that shall be used to apply the discounts];
e. Our bid shall be valid for the period of time of [insert number of days which shall not be less than the specified in Section I: ITB Particulars, Period of Validity of Bids] from the date fixed for the bid submission deadline as set out in the ITB, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
f. If our bid is accepted, and if so requested in Section I: ITB Particulars, we commit to obtain a performance security in accordance with Instructions to Bidders, Article 34 and the General Conditions of Contract;
g. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS;
h. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgement or pending legal action against them that could impair their operations in the foreseeable future;
i. Our firm confirms that the Bidder and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
j. We embrace the principles of the United Nations Supplier Code of Conduct and adhere to the principles of the United Nations Global Compact;
k. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 4, Eligibility;
l. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this ITB and will not engage in any such activity during the performance of any contract awarded; 
m. We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may receive.

I, the undersigned, certify that I am duly authorised by [insert full name of bidder] to sign this bid and bind [insert full name of bidder] should UNOPS accept this bid: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________


Form C: Price Schedule Form

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]


Bidders shall fill in these Price Schedule Forms in accordance with the instructions indicated. 


Combine Harvester 
	Currency
	USD




Bid Price Summary  
	Total FCA Cost (port of Origin)
	[insert amount and currency]

	Sea Freight cost in USD 
	[insert amount and currency]

	Cost of Insurance 
	[insert amount and currency]

	Cost of Customs Clearance, Handling and Offloading at the EIAR Warehouse
	[insert amount and currency]

	Bidder’s Total prices DAP, Addis Ababa , Ministry of Agriculture Warehouse  (DAP Price of machine, Spare parts + +  Costs of customs clearing, handling, delivery  and offloading +  any related services)
	[insert amount and currency]

	Cost of Assembly and On-site training 
	



Detailed Price of the Machine
	Item No
	Description
	Qty
	Unit FCA Price
	Total FCA Price
	Unit [DAP) Price
	Total price (DAP)

	1.
	Combine Harvester 
	2
	insert
	insert
	insert
	insert

	Total Price
	
	
	



Detailed price of Mandatory Spareparts
	Item No
	Description
	Qty
	Unit FCA Price
	Total FCA Price
	Unit [DAP) Price
	Total price (DAP)

	1
	Engine oil filter
	6
	insert
	insert
	insert
	insert

	2
	Fuel filter (Primary)
	6
	insert
	insert
	insert
	insert

	3
	Fuel filter (Secondary)
	6
	insert
	insert
	insert
	insert

	4
	Fuel filter (3rd / Water separator)
	6
	insert
	insert
	insert
	insert

	5
	Air cleaner element (Inner)
	4
	insert
	insert
	insert
	insert

	6
	Air cleaner element (Outer)
	4
	insert
	insert
	insert
	insert

	7
	Fuel cutoff solenoid
	2
	insert
	insert
	insert
	insert

	8
	Engine oil drain plug
	2
	insert
	insert
	insert
	insert

	9
	Thermostat
	2
	insert
	insert
	insert
	insert

	10
	Radiator cooling fan belt
	2
	insert
	insert
	insert
	insert

	11
	Blower fan belt (Rotary screen drive)
	2
	insert
	insert
	insert
	insert

	12
	Upper radiator hose
	2
	insert
	insert
	insert
	insert

	13
	Lower radiator hose
	2
	insert
	insert
	insert
	insert

	14
	Radiator cap
	2
	insert
	insert
	insert
	insert

	15
	Hydraulic oil filter
	4
	insert
	insert
	insert
	insert

	16
	Hydraulic double pump
	2
	insert
	insert
	insert
	insert

	17
	Header drive belt
	2
	insert
	insert
	insert
	insert

	18
	Wobble box drive belt
	2
	insert
	insert
	insert
	insert

	19
	Reel speed variator belt
	2
	insert
	insert
	insert
	insert

	20
	Knife sections (sickle blades)
	60
	insert
	insert
	insert
	insert

	21
	Double fingers / Rock guards
	30
	insert
	insert
	insert
	insert

	22
	Knife with frame complete (complete sickle bar)
	2
	insert
	insert
	insert
	insert

	23
	Knife drive ball joint
	4
	insert
	insert
	insert
	insert

	24
	Drum (Rotor/Cylinder) speed variator belt
	2
	insert
	insert
	insert
	insert

	25
	Sieve pan drive belt
	2
	insert
	insert
	insert
	insert

	26
	Sieve pan bushing
	8
	insert
	insert
	insert
	insert

	27
	Flat belt (General drive)
	2
	insert
	insert
	insert
	insert

	Total Price
	
	
	



 List of Manufacturer recommended parts (to be supplied with the machine)
No	Item Description	Unit of Measure	Qty	Unit FCA in USD	Total FCA	Unit DAP in USD	Total DAP 
1	insert	insert	insert	insert	insert	insert	insert
2	insert	insert	insert	insert	insert	insert	insert
3	insert	insert	insert	insert	insert	insert	insert
4	insert	insert	insert	insert	insert	insert	insert
Note: The cost of these items need to be considered as part of the machines and the price is needed for information purposes only.

 

Price of Assembly, inspection and training Services  

	No
	Description of the services
	Total price  in USD


	1.
	Assembly (if any), inspection, and Training of technicians and operators  
	




Logistics Information:
Country of origin of offered products	
FCA point(s) of delivery for offered products	
Shipment dimensions of offered products (Including package)- 		Gross weight	Total volume- CBM	Containers (if   applicable)
			Number	Size
				


Payment terms 30 days accepted: ☐ Yes

Bidder’s discount for accelerated payment: ____% of total firm price for each calendar day less than thirty (30) days

[bookmark: _heading=h.30j0zll]I, the undersigned, certify that I am duly authorised by [insert full name of bidder] to sign this bid and bind [insert full name of bidder] should UNOPS accept this bid: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature  :  _____________________________________________________________














Form D: Technical Bid Form
ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Bidders are required to complete and submit the “Form D: Technical Bid Form” provided separately in Excel format in the eSourcing system.
The bidder shall complete all applicable sections and fields of the TechnicalBid Form and provide sufficient technical information, specifications, supporting documents, catalogues, brochures, certificates, and other evidence as required to demonstrate compliance with the UNOPS Requirements.
The bidder shall not modify, delete, or alter the UNOPS Requirements, specifications, criteria, or other pre-filled information contained in the Technical Information Submission Sheet. The bidder shall only complete the fields designated for the bidder's response.
The completed Technical Information Submission Sheet shall be uploaded and submitted together with the rest of bid documents as part of the bidder's offer. Failure to complete and submit the Technical Bid Form may result in the bid being considered non-responsive.






























Form E: Manufacturer’s Authorization Form

A letter issued by the manufacturer authorising the applicant to participate in this particular ITB must be submitted with the bid in the format provided in this Form. 

To be eligible for delivery of goods, the bidder must be either the manufacturer of the offered goods or a sole representative of the manufacturer to the United Nations. Should offers for a particular make and model be received from more than one appointed representative, UNOPS reserves the right to select only one.


ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]

To: UNOPS


WHEREAS


We [insert complete name of manufacturer], who are official manufacturers of [insert type of goods manufactured], having factories at [insert full address of manufacturer’s factories], do hereby authorise [insert complete name of bidder] to submit a bid the purpose of which is to provide the following goods, manufactured by us [insert name and or brief description of the goods], and to subsequently negotiate and sign the contract.

We hereby extend our full guarantee and warranty in accordance with Clause 4.5 of the General Conditions of Contract for the Provision of Goods, with respect to the goods offered by the above firm.

Signed: [insert signature(s) of authorized representative(s) of the manufacturer] 


Name: [insert complete name(s) of authorized representative(s) of the manufacturer]	

Title: [insert title] 



Dated on ____________ day of __________________, _______ [insert date of signing]





Form F: Performance Statement Form

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]


	Order placed by [Full address of purchaser]
	Order no. & date
	Description & quantity of ordered items
	Value of order
	Date of completion of delivery
	Remarks indicating reasons of late delivery, if any
	Was the supply of goods satisfactory?

	
	
	
	
	As per Contract
	Actual
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________










Section VI: Contract Forms
VI-1: UNOPS General Conditions of Contract

In the event of a Contract, the following General Conditions of Contract will apply:

· UNOPS General Conditions of Contract for the provision of Goods and Services

The conditions are available at: https://www.unops.org/business-opportunities/how-we-procure







VI-4: Performance Security Form (BANK GUARANTEE)

Note to bidders: This form, when required, shall only be completed by the successful Bidder after contract award. The bank, as requested by the successful bidder, shall fill in this form in accordance with the instructions indicated.


Date: [Insert date (as day, month, and year) of submission]
ITB No. and title: [xx-xxx and title of the ITB]



Bank’s Branch or Office: [Insert complete name of guarantor]
Beneficiary: [Insert legal name and address of UNOPS]
Performance Guarantee No.: [Insert Performance Guarantee number]
We have been informed that [insert complete name of supplier] (hereinafter called "the supplier") has entered into Contract No. [Insert number] dated [Insert day and month], [Insert year] with you, for the supply of [description of goods and related services] (hereinafter called "the contract"). Furthermore, we understand that, according to the conditions of the contract, a Performance Guarantee is required.
At the request of the supplier, we hereby irrevocably undertake to pay you any sum(s) not exceeding [insert amount(s[footnoteRef:0]) in figures and words], upon receipt by us of your first demand in writing declaring the supplier to be in default under the contract, without cavil or argument, or your needing to prove or to show grounds or reasons for your demand or the sum specified therein. [0:  	The bank shall insert the amount(s) specified in the SCG and denominated, as specified in the SCG, either in the currency(ies) of the Contract or a freely convertible currency acceptable to UNOPS.] 

This guarantee shall expire no later than the [insert number] day of [insert month] [insert year],[footnoteRef:1] and any demand for payment under it must be received by us at this office on or before that date. [1:  	Dates established in accordance with Clause 12 of the General Conditions of Contract (“GCG”). UNOPS should note that in the event of an extension of the time to perform the Contract, UNOPS would need to request an extension of this Guarantee from the Bank. Such a request must be in writing, and must be made prior to the expiration date established in the Guarantee. In preparing this Guarantee, UNOPS might consider adding the following text to the Form, at the end of the penultimate paragraph: “We agree to a one-time extension of this Guarantee for a period not to exceed [six months] [one year], in response to UNOPS’s written request for such extension. Such a request is to be presented to us before the expiry of the Guarantee.” ] 

This guarantee is subject to the Uniform Rules for Demand Guarantees (2010 Revision), International Chamber of Commerce Publication No. 758, except that the supporting statement under article 15(a) is excluded.
______________________________
[Signatures of authorised representatives of the bank and the supplier]
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