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Section III: Returnable Bidding Forms

Note to Bidders: Instructions to complete each Form are highlighted in blue in each Form. Please complete the Returnable Biding Forms as instructed and return them as part of their bid submission.


This Section comprises the following Returnable Bidding Forms:


· Form A: Bid Submission Form
· Form B: Bid Checklist Form
· Form C: Price Schedule Form
· Form D: Technical Bid Form
· Form E: Applicant’s  Financial Status 
· Form F: Performance Statement Form 
· Form G: Confirmation of the vendor on  Commitment for Environmental sustainability - Sustainable packaging
· Form H: Self Disclosure Form 


In addition, bidders should submit the following additional documents.

· Renewed Business Licenses 
· Copy of audited Financial statements for the last two years
· Statement/document that demonstrate that packaging material includes recycled content (e.g. recycled cardboard) and that use of single-use plastic is avoided or minimized.: Environmental sustainability - Sustainable packaging
· Manufacturer’s product data sheet /catalog to support the bidder’s proposed product specification
· Quality Certifications and other documents requested in the checklist part of the ITB





Form A: Bid Submission Form
Bidders are requested to complete this form, sign it and return it as part of their bid submission. The bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 

Date: [Insert submission date]

Subject: Bid for the supply of [Insert a brief description of goods/services] in [Name of country/city], ITB Case No. [Insert ITB ref number], dated [insert date]

We, the undersigned, declare that: 

a. We have examined and have no reservations to the bidding documents, including amendments No.: [Insert the number and issuing date of each amendment]; 
b. We offer to supply in conformity with the bidding documents, including the UNOPS General Conditions of Contract, and in accordance with the delivery schedules specified in the Schedule of Requirements
c. The total price of our bid, excluding any discounts offered in item (d) below, is: [Insert the total bid price in words and figures, indicating the various amounts and the respective currencies];
d. The discounts offered and the methodology for their application are:
· Discounts: If our bid is accepted, the following discounts shall apply. [Specify in detail each discount offered and the specific item of the Schedule of Requirements to which it applies, including if applicable discounts for accelerated payment.]
· Methodology of application of the discounts: The discounts shall be applied using the following method: [Specify in detail the method that shall be used to apply the discounts];
e. Our bid shall be valid for the period of time of 90 DAYS from the date fixed for the bid submission deadline as set out in the ITB, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
f. If our bid is accepted, and if so requested in Section I: ITB Particulars, we commit to obtain a performance security in accordance with Instructions to Bidders, Article 34 and the General Conditions of Contract;
g. We have no conflict of interest in any activity that would put it, if selected for this assignment, in a conflict of interest with UNOPS;
h. We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future;
i. Our firm confirms that the Bidder and sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, terms of references and/or other documents used as a part of this solicitation;
j. We embrace the principles of the United Nations Supplier Code of Conduct and adhere to the principles of the United Nations Global Compact;
k. Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the contract—has not been declared ineligible by UNOPS, nor is included in the suspended/ineligibility list of the UN/PD, other UN Agencies, the UN Security Council, and the World Bank, in accordance with Instructions to Bidders Article 4, Eligibility;
l. We have not offered and will not offer fees, gifts and/or favours of kind in exchange for this ITB and will not engage in any such activity during the performance of any contract awarded; 
m. We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may receive.

I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this bid and bind [insert full name of bidder] should UNOPS accept this bid: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________


[Stamp form of bid with official stamp of the bidder]



Form B: Bid Checklist Form

Bidders are requested to complete this form and return it as part of their bid submission. 

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]

Before submitting your Bid, please ensure compliance with the instructions included in Section I: ITB Particulars, Article 22, Bid Submission.

	Activity
	Yes/No/NA
	Page # in your bid
	If NO provide comment

	Have you duly completed all the Returnable Bidding Forms? [adjust below list]
	☐ YES ☐ NO ☐ NA
	
	

	· Form A: Bid Submission Form
	
	
	

	· Form B: Checklist Form
	☐ YES ☐ NO ☐ NA
	
	

	· Form C: Price Schedule Form
	☐ YES ☐ NO ☐ NA
	
	

	· Form D:  Technical Bid Form
	☐ YES ☐ NO ☐ NA
	
	

	· Form E:  Applicant’s  Financial Status
	☐ YES ☐ NO ☐ NA
	
	

	· Form F: Performance Statement Form
	☐ YES ☐ NO ☐ NA
	
	

	· Form G: Confirmation of the vendor on  Commitment for Environmental sustainability - Sustainable packaging
	☐ YES ☐ NO ☐ NA
	
	

	· Form H: Self Disclosure Form 
	☐ YES ☐ NO ☐ NA
	
	

	· [Add other forms as necessary]
	☐ YES ☐ NO ☐ NA
	
	

	Have you provided the required documents to establish compliance with the evaluation criteria established in Section III? [adjust below list]
	☐ YES ☐ NO ☐ NA
	
	

	· Copy of audited financial statements of the last two years
	☐ YES ☐ NO ☐ NA
	
	

	· Product catalogues
	☐ YES ☐ NO ☐ NA
	
	

	· Legal Documents
	☐ YES ☐ NO ☐ NA
	
	

	· [Add other documents as necessary]
	☐ YES ☐ NO ☐ NA
	
	





Form C: Price Schedule Form

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]

Bidders are required to complete the Technical Bid Form as per the Excel File attached “ITB/2026/64970_Section III_Returnable Bidding Forms_Form C_Price Bid Form”.

Bidders are required to fill in the document in Excel Format and submit it in both Excel Format and PDF duly signed and stamped.


[bookmark: _89ndjcv4wykq]I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this bid and bind [insert full name of bidder] should UNOPS accept this bid: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: ___________________________________________________________














Form D: Technical Bid Form

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]

Bidders are required to complete the Comparative Data Tables included in Section IV: Schedule of Requirements to demonstrate compliance with UNOPS requirements and insert them below. Bidders are NOT allowed to make any change in the “UNOPS requirements” columns of the Comparative Data Tables. Such changes might disqualify your quotation.

Technical specifications for Goods,  – Comparative Data Table

Delivery requirements –– Comparative Data Table

Related services requirements

Bidders are required to complete the Technical Bid Form as per the Excel File attached “ITB/2026/64970_Section III_Returnable Bidding Forms_Form D_Technical Bid Form”.
Bidders are required to fill in the document in Excel Format and submit it in both Excel Format and PDF duly signed and stamped.


The offered goods and related services (if applicable) are in accordance with the required specifications and requirements specified in Section IV: Schedule of Requirements.

 ☐ Yes   ☐ No         

ANY DEVIATION MUST BE LISTED BELOW:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


If subcontracting is anticipated in the performance by the contractor, Procurement Official should insert the following: 

List of subcontractors or suppliers

Bidder must identify the names of all subcontractors/suppliers who will be providing good/services under this contract and the type of work being subcontracted, if applicable.

(A) _[Full legal name and address of subcontractors]___________

(B) _________________________________________________

(C) _________________________________________________

I, the undersigned, certify that I am duly authorized by [insert full name of bidder] to sign this bid and bind [insert full name of bidder] should UNOPS accept this bid: 

Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________



Form E : APPLICANT’S FINANCIAL SITUATION FORM

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]

N;B Applicants should clearly indicate the years , the amount and the currency for the below information based on the information in their audited financial statements. 
	
	           Year 1:	
	     Year 2:	

	Year ( insert year) 
	
	

	Total Assets, currency
	
	

	Total Liabilities, currency
	
	

	Net Worth, currency 
	
	

	Current Assets, currency 
	
	

	Current Liabilities, currency 
	
	



Additional attachments required; Audited financial report for the last two  years exercise 





	SIGNED and stamped by 

	Name: 

	Title: 

	Date: 

	[bookmark: _galjw8tepsw2]Signature:









Form F: Performance Statement Form

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]


	Order placed by [Full address of purchaser]
	Order no. & date
	Description & quantity of ordered items
	Value of order
	Date of completion of delivery
	Remarks indicating reasons of late delivery, if any
	Was the supply of goods satisfactory?

	
	
	
	
	As per Contract
	Actual
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	





Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________












Form G: Confirmation of the vendor on  Commitment for Environmental sustainability - Sustainable packaging 

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]



	
	Vendor confirms its commitment to ensuring that packaging contains at least 30% recycled content and/or that packaging is recyclable ( Example cartoon,etc.
	
☐ Yes     ☐ No





Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________













Form H: Self Disclosure Form

ITB reference no: [insert ITB reference No.]
Name of Bidder: [insert name of bidder]
Date: [insert submission date]

	Ref.
	Critical area
	Response
	Comments

	1
	Has the entity or individual declared bankruptcy, or been involved in bankruptcy or receivership proceedings, or is there any judgement or pending legal action against them, which could impair operations in the foreseeable future;
	Select
	[If the response is ‘Yes’, provide an explanation here.]

	2
	Has the entity or individual been found (or is awaiting a judgement or administrative decision) in breach of their obligations relating to the payment of taxes or social security contributions?
	Select
	[If the response is ‘Yes’, provide an explanation here.]

	3
	Has the entity or individual been found (or is awaiting a judgement or administrative decision) guilty of misconduct for the violation of applicable laws, regulations or ethical standards of the profession to which they belong?
	Select
	[If the response is ‘Yes’, provide an explanation here.]

	4
	Has the entity or individual engaged, or attempted to engage, in any Proscribed Practices in the past?
For the purposes of this provision, “Proscribed Practices” are defined in the UNOPS Operational Instruction on Vendor Sanctions and include the following:
· A corrupt practice: the offering, giving, receiving, or soliciting, directly or indirectly, anything of value to influence improperly the actions of another party;
· A fraudulent practice: any act or omission, including a misrepresentation, that knowingly or recklessly misleads, or attempts to mislead, a party to obtain a financial or other benefit or to avoid an obligation;
· A coercive practice: an act or omission that impairs or harms, or threatens to impair or harm, directly or indirectly, any party or the property of the party to improperly influence the actions of a party;
· A collusive practice: an arrangement between two or more parties designed to achieve an improper purpose, including influencing improperly the actions of another party;
· An unethical practice: Conduct or behaviour that is contrary to the conflict of interest, gifts and hospitality, post-employment provisions or other published requirements of doing business with UNOPS; and
· Obstruction: Acts or omissions by a Vendor that prevent or hinder UNOPS from investigating instances of possible Proscribed Practices.
	Select
	[If the response is ‘Yes’, provide an explanation here.]

	5
	Has the entity or individual unduly obtained, or attempted to unduly obtain, any confidential information in connection with this procurement process and any agreement that may be awarded as a result of this process?
	Select
	[If the response is ‘Yes’, provide an explanation here.]

	6
	Does the entity or individual have a conflict of interest, as provided in the Instructions to bidders, Article 4 “Bidder eligibility”, that may prevent them from entering into an agreement with UNOPS, or that may in any way jeopardise their performance in carrying out their obligations under the agreement?
	Select
	[If the response is ‘Yes’, provide an explanation here.]

	7
	Has the entity or individual been found (or is awaiting a judgement or administrative decision) to be involved in any of the following:
· Fraudulent practice;
· Corrupt practice;
· Affiliation with a criminal organisation;
· Money laundering;
· Terrorist financing;
· Child labour; or
· Human trafficking?
	Select
	[If the response is ‘Yes’, provide an explanation here.]

	8
	Has the entity or individual had significant performance issues in the past that led to the early termination of a legal commitment or the application of damages or other contractual penalties, or that were discovered following inspections, audits or investigations?
	Select
	[If the response is ‘Yes’, provide an explanation here.]

	9
	Has the entity or individual committed any financial irregularity, resulting from an act or omission or the inclusion of an unjustified item of expenditure outside a contractual engagement that had the effect of prejudicing their use of public funds?
	Select
	[If the response is ‘Yes’, provide an explanation here.]

	10
	Has the entity or individual been found (or is awaiting a judgement or administrative decision) to have created an entity in a different jurisdiction with the intent of circumventing fiscal, social or any other legal obligations in the jurisdiction of their registered office, central administration or principal place of business?
	Select
	[If the response is ‘Yes’, provide an explanation here.]



I, the undersigned, hereby declare that the information provided is true and correct. I also understand that any willful dishonesty may result in the refusal of this submission. I understand that engagement in any of the above critical areas may, at the discretion of UNOPS, automatically result in the exclusion from this procurement process.
	Name:
	

	Title
	

	Date: 
	

	Signature
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